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Introduction

This document is published to describe the step of Convocation registration. Graduates need to register
her/his convocation attendance in this website.

CONVOCATION REGISTRATION STEPS

STEP 1:
All graduates need to get the password first before they are able to login into the website. Click Sign Up link
at the Registration tab. Refer Figure 1.0.

Enter Student ID, IC Number/Passport Number and personal email. Refer Figure 1.1.
Graduates will receive the password through personal email that has been entered. There are a few reasons
if graduate not able to get the password:

i. The student’s record is not available in Convocation website. Need to refer to ERU’s admin

ii. Entering wrong student id or ic number/passport number. Re-enter the details.

®
3
MULTIMEDIA UNIVERSITY

Conuratulations

| Please Sign Up for First Time User |

Signin to continue:

SIGNIN

1. Please ensure that your name is listed in the List of 2023 Graduands before

Forgot password?

continuing with the registration

2 Only those who are listed in the List of Graduands can proceed with the

immec on your graduation applicati
b.Status RAD (DATA CHANGE with ACTION F

) - please contact

ERU for enquiry.

items for more information:

Figure 1.0
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Congratulations

Already have an account? LogIn

Sign Up for First Time User.

SUBMIT

1. Please ensure that your name is listed in the List of 2023 s before

continuing with the registration

2.0nly those who are listed in the List of Graduands can proceed with the

registration
3_For those who are NOT listed, kindly check your status in CAMSYS
a.Status DATA CHANGE with no ACTION REASCN - o

immedi

itely to enquire on your graduation application st
b. Status PENDING - GRAD (DATA CHANGE with ACTION REASON) - please contact
ERU for enquiry.

or more information

Figure 1.1

Graduates are able to get the new password if they forgot the login password. Click Forgot password link at
the Registration tab. Refer Figure 1.2.

Enter Student ID, IC Number/Passport Number and personal email. Refer Figure 1.3.
Graduates will receive the password through personal email that has been entered. There are a few reasons
if graduate not able to get the password:

i. Entering wrong student id or ic number/passport number or email address. Re-enter the details.
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MULTIMEDIA UNIVERSITY

Conyratulations

Please Sign Up for First Time User

Sign in to continue.

SIGNIN

1. Please ensure that your name islisted inthe

of 2023 Graduands before
continuing with the registration.
2.0nly those wno are listed in the List of Graduands can proceed with the
registration.
3_For those who are NOT listed, kindly check your status in CAMSYS
a. Status DATA CHANGE with no ACTION REASON - contact your faculty
immediately to enquire on your graduation application ststus.
b. Status PENDING - GRAD (DATA CHANGE with ACTION REASON) - please contact

ERU for enquiry.

Click the following items for more information:
Ut MA

Figure 1.2

GMMU

MULTIMEDIA UNIVERSITY

Congratulations

LogIn Here for Registration

Forgot Passwords

SUBMIT

Figure 1.3
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STEP 2:

After login into the system, Home page will be displayed. At the top of the page, there are steps that need
to be completed by Graduates.

Scroll down the Home page to discover more information. Refer Figure 2.0.

= OMMU S00R0TT THXXXX RXX S/O XXXXXBI

0 Home

T e T I Ty

HeRE

(S

AC)

Student Details

§

Figure 2.0

STEP 3:
Update your Mailing Address and Handphone number, then click “Save & Next” to proceed to the next step
of Registration process. Refer Figure 3.0.

= QMMU O THXXXX RXX S/0 XXXXXBI o

B tHome

[+ et reers | % cocenermros |  omommn | ¢ ocmarnr ] & e

START HERE

g —

]

hc]

Student Details

§

Student 0

B epicationFor Current Address Update

Important Notice

Figure 3.0
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STEP 4:
In Registration page, complete all steps of registration.

Step 1 — Comfirmation of Attendance. Please confirm your attendance and click ‘Submit Comfirmation of
Attendance’ to proceed to the next step. Refer Figure 4.0.

= @MMU 3577 THXXXX RXX /0 XXXXXBI .

- Progress

Step1 Step2 Step3 Step4 Step5

Important Notice

Confirmation Of Attendance *

> o

extena.

Figure 4.0
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STEP 5:
Step 2 — Payment. Attendance status, fees and payment status will be displayed here.
If your attendance status is ‘Attend Convocation’, click ‘Next’ to proceed to the next step. Refer Figure 5.0.

= dMMU 1970597077 THXXXX RXX S/0 XXXXXBI o

::]

i Srogress
TART HERE Step1 Step2 Step 3 Step 4 Step5

A Registration

" acw Stuch Attendance Status

B M ProfieUpee [ Astendconvocation
e

B

Bachelor's Degree
counseR seRvice

M350
=]
Pening
B
= Note
® -
E -
® e

Plaasa click NEXT to proceed to the next page (untll Step 5) to complete your Registration
You can return to this page to check your payment status.

Figure 5.0
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If your attendance status is ‘Not Attend Convocation’, choose the method of collection of your convocation
items in the form and click ‘Submit’. Refer to Figure 5.1.

Once submitted, you have completed all the steps. Graduates with the status of ‘Not Attend Convocation’
are not required to proceed to Step 3 (Graduates Particular), Step 4 (Acceptable Agreement) and Step 5
(Declaration).

= OMMU MUXXX, XXXZ 0]

i
sTaar e Step1 Step2 Step3 Step4 Steps

‘‘‘‘‘ Note

Note

6th December 2025 onwards

Figure 5.1
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STEP 6:
Step 3 — Graduates Particular. This form includes forms to upload a photo and gratitude message and voice
over (vo) checking .

Your photo and message will be displayed on the screen while you are on the stage to receive your scroll.

To insert your message, enter the preferred field input. Click ‘Save’ once done. Click ‘Confirm Message’ to
confirm. Once confirmed, you are unable to change the message. Refer Figure 6.0.

= MMU e 2977 THXXXX RXX S10 XXXXXBI O

=)

Step1 Step2 Step3 Stepé Step5

Approval Status

a By Student By MMU

Message

"

Figure 6.0
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please upload followed by photo type, dimension,size and ratio. Click ‘Choose File’

and select your photo. Click ‘Save’ once done. Your photo will be displayed in the box. Click ‘Confirm Photo’
to confirm. Once confirmed, you are unable to change the photo. Refer Figure 6.1.

Photo

«— min-heigh

Note

Your Photo Upload Photo

tible with browser Ch

* Your photomust be.

© Current photo only and not the childhood photo.

o Suitable attire (strictly NO tight, short and sleeveless attire).

© Cheerful and less formal

o Fulllength (photo from head totoe) or half length (photo from head to waist) casual

photos.

© Encourage photo at workplace.

photo will NOT be accepted

Photo Examples:

-8 F

Figure 6.1

In the Voice Over (vo) checking section, click play to hear your vo. Refer Figure 6.2
Choose the confirmation option and click the 'Save' button.

If the vo is not correct, enter remark in the remark field and click 'Choose File' to upload a mp3 type file.
Click the 'Save' button.

Once done, click the 'Confirm Vo' button.

Voice Over (VO) Checking VO Confirmation

> 000/002 @ i

© TevoisCarrect

[

earrect’ enter the remrk and

Hf the player is not supported. kindly please try login using anather browser.

NEXT

You can return to this page to check on the Approval by MMU status.

Figure 6.2

Admin will approve your message and photo and approval status will appear in the table.

Once confirmed for both message and photo, click ‘Next’ to proceed to the next step.

10
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STEP 7:
Step 4 — Acceptable Agreement. The purpose of the procedure is to outline to be followed by graduands
before, during and after the convocation. Please agree and tick checkboxes before proceed to next step.

Once done, click ‘Next’ to proceed to the next step. Refer Figure 7.0.

=@OMMU s THXXXX RXX /0 XXXXX8I 5

- -
—— Step1 Step2 Step3 Stopé Steps

A Y

8 &k

MMU CONVOCATION DRESSCODE & ETTIQUES DURING CONVOCATION CEREMONY

a

g
3

MMU CONVOCATION DRESSCODE AGREE?

1 le
T

o R blie

1!

1]
L] e
» o SR (i
MMU CONVOCATION ETTIQUETTES AGREE?
\

O s and guests MUST remain Hand-ghones are to be urned of o
H | seated at all times while put on silent made. Use of hand-phone

the Convocation Ceremony is in s strictly prohibited while the

progress. ceremony is in progress.

Please use the guests/ladies before Please follow instructions given by
the ceremony starts or after the Officers in charge of the event. & o
~ ceremony ends. e

::-ﬁw'-:um'{. uh o F Graduands are NOT ALLOWED to
phatographs during ceremony or ¥  selfie / wefie on stage.
make audio-visual recording of the

ceremony.

Please chick NEXT to proceed to the next page (until Step 5) to complete your Registration.

Figure 7.0
11
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STEP 8:

Step 5 — Declaration. This is the final step for the Convocation registration. In this page, kindly confirm all
the details such as name, student ID, Faculty and Course (programme). Tick all the checkboxes and click the
‘Confirm’ button to confirm your details. Refer Figure 8.0.

= GMMU THXXXX RXX S/0 XXXXXBI O

. : InProgress
START HERE Step1 Step 2 Step 3 Step 4 Step 5

8@ »

i

Student Details

-

® e
CONFRM

Figure 8.0

You have been completed all the Convocation Registration steps.

12
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GUEST DETAILS

Graduates with guest, please register your guest details by clicking the ‘Guest Details’ menu on the left
sidebar. Fill the form, then click ‘Save’ button. Refer Figure 9.0.

= OMMU THXXXX RXX IO XXXXXBI

2]

STARTHERE

Graduate

Are you MMU or TM staff? If Yes, please provide your 1D :

B Aum Frofie Upaate ‘Guest 1 Details Guest 2 Details
e
oowNLOD
Please Select Please Select
B intatontst

arme of Guest Name of Guest2
COURIERSERVICE

Relationship

I you are TM or MMU Staff. please SELECT the DIVISION NAME i you are Thior MKU Staft, please SELECT the DIVISION NAME

Figure 9.0

Seating at the convocation venue based on the seat number as indicated on your Convo App. Graduands
are required to queue up as per seat number sequence for the Graduand's Procession into the Dewan Tun

Canselor. MMU reserves seats with easy accessibility for graduands and graduands' guest with special
needs.

Therefore, if you require any assistance, kindly fill in the form by clicking the button as picture below. Refer
Figure 9.1,9.2 and 9.3

Seating at the convocation venue based on the Seat number as indicated on your Convo App. Graduands are required to queue up as per Seat number sequence for the Graduand's Procession into the Dewan Tun Canselor.

Seating at the convocation venu
Therefore, if you require any

afirst-come-first-served basis. N
kindly fill in this form. Later, our st

rtheless, MMU reserves seats with easy accessibility for graduands and graduands' guest with special needs.
will contact you for further arrangement

Figure 9.1

13
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Graduate
Studentis

114270051

Student Name

OBORERIOCONKINOK

Contact Nuriber

0123456789

Venicle Registration Number

venicle Type

tatus:

- o=~ Pleasa Select ———-——----

Assistanca Neaded:

Note: You will be contacted for further information.

=]
Figure 9.2

Guest 1 Guest 2
Name Name
Abu Bakar Fatiman

ommmn

Venicle Registr

venicle Type

vehicle Type

Assistance Needed: Other

ssistance Needed:Othe,

Note: You wil be contactad for further information.

=]
Figure 9.3
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All Graduates are required to upload their MOHE Tracer Slip. Click ‘MIOHE Tracer Study’ menu on the left
sidebar. Click button ‘Choose File’ and then click ‘Submit’ button. Refer Figure 10.0.

= OMMU e | THXXXX RXX S10 XXXXXBI
B o
Upload MOHE Tracer Study Slip
st

=

©
KAJIAN PENGESANAN GRADUAN
KEMENTERIAN PENDIDIKAN TINGGI
o
Fill up your IC Nama
No / Passport Tnstitust UNIVERSITT MULTIMEDIA
No and select : Rl
Institution Type
{ Nﬂm Tarikh Kajlan 27/05/2023 12:59:46
Status Terkini BEKERIA

Kementurian Pundidikan Tinggi tarima kasih df atas sok

SELAMAT MAJU JAYA!

Gracua cane
[ ChooseFile | No tile chosan
Farmat of fike should of JPEG type: il s not mors 1hian S0kb.
MOHE Tracer Siip uploaded by graduand MOHE Tracer Siip verified by MMU Remark
NaDats avaable
REMINDER
v piage and Chock the Hatust f you 21 whethet 1 Fas boen agproved of eected by Al Offcee

Figure 10.0
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ALUMNI PROFILE UPDATE

To upload Alumni Slip, click ‘Alumni Profile Update’ menu on the left sidebar. Click button ‘Choose File’ and
then click ‘Submit’ button. Refer Figure 11.0

= t"MM“ THXXXX RXX S/0 XXXXXBI )
B o
Upload Alumni Profile Update
staRTHERE
Ao
B w Goto
hitps://alumni Logout and save the
@~ mmu. ﬁdu" my/v2 Create an account Update your profile K t page
login
oownios
B 3
somple §
coummsenve Loggedou Y
Page

. AMMU | 55k

Y CENTRE FOR
" CIVIVID | ALumni
waLe You have successful logout
@
B ;

Aumni Siip uploaded by graduand Alumni Siip veritied by MMU Remark

REMINOER

Figure 11.0

INVITATION LETTER

To download your invitation letter, kindly click ‘Invitation Letter’ menu on the left sidebar.

16
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COURIER SERVICE

Click 'Application Form' menu under Courier Service section on the left sidebar.

Graduate with incomplete Convocation Registration status are not able to to view the Courier Service
Form. Refer Figure 12.0.

Graduates with attendance status 'Attend Convocation' are not eligible to apply for Courier Service. Refer
Figure 12.1.

Graduates with attendance status 'Not Attend Convocation' and completed the Convocation Registration
steps are eligible to apply for Courier Service. Click 'Application Form' under Courier Service section to view

the form. Refer Figure 12.2.

Click 'User Manual' in the left sidebar to view user manual on Courier Service registration. Refer Figure
12.3.

= ‘-\MMU TTATT THXXXX RXX S/0 XXXXXBI O

® o
&
®
Figure 12.0
E ‘-\MM[I THXXXX RXX S/0 XXXXXBI o)
B
R
. S
@
-]
B Apslicationform
Figure 12.1
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@ o Current Address Update
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Figure 12.2
= VMU . THXXXX RXX $/0 XXXXXBI 10)

USER MANUAL

User Manual-
Courier Services

CONVOCATION WEBSITE

Figure 12.3
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CHANGE PASSWORD

Graduates also able to change the password by using the ‘Change Password’ menu.

Enter username, old password, new password and confirm password to update the password. Click
‘Submit’ once done. Refer Figure 13.0.

= OMMU T THXXKX RXX S/0 XXXXXBI o
B

START HERE Change Password

p o=

"

@ -

sowno

C

B

=

Figure 13.0
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